
Local Councils, lnternal Drainage Boards and other
SmallerAuthorities in England
Annua! Governance and Accountability Return 2017118 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was f25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review
Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017 118

1. Every smaller authority in England where the higher of gross income or gross expenditure was f25,000
or leis must following the end of each financial year, complete Part2 of the Annual Governance and
Accountability Return in accordance with Proper Pracfibes, unless the authority:

a) does not meet the qualifying criteria;

b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed t25,000 and meet the qualifying criteria as set out in the Certificate of Exemption are exempt
from sending the completed Annual Governance and Accountability Return to the external auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and returns it to the external auditor

b) Annual Governance and Accountability Return (Part 2) which is made up of:
. Annual lnternalAudit Report (page 4) to be completed by the authority's internal auditor.
. Section 1 - Annual Governance Statement (page 5) to be completed by the authority.
. Section 2 - Accounting Statements (page 6) to be completed by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2

Accounting Statements and both must be approved before 2 July 2018.

Publication Requirements
Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:
. Certificate of Exemption, page 3
. Annual lnternal Audit Repo* 2017118, page 4
. Section 1 -Annual Governance StatementZA1TnS, page 5
. Section 2 - Accounting Statements 2017/18, page 6
. Analysis of variances. Bank reconciliation. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Acc|untability Reiurn, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. ln these circumstances the authority

sh6uld not certify iiself is exempt, ie not complete Certificate of Exemption, but complete Part 3 of the

Annual Governance and Accountability Return 2017118 and return it to the external auditor for review.

The cost to the smaller authority for the review will be t200 +VAT.

,for a complete tist of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014.
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The Annuil Govemance ehd Aacountabitity Return constitutes the annual relurn referred to in the Accounts and Audit Regrtlations 2015'

the words'external auditor'have the same meaning as the words 'local auditor' in the Accounts and Audit 2015.



Guidance notes on completing Part 2 of the Annual Governance and

Accountability Return 2A17118, Sections 1 and 2

. where an authority is exempt from the requirement for a limited assurance review' it need not submit

its Annuar Governance and Accountauiiiiy'neturn tothe externar auditor. However, as part of a more

proportionate regime, the authority ,r=i"o*ply with the requirements of the Transparency Code

for Smaller Authorities.

. The authority must comply with Proper Practices in completing this Annual Governance and

Accountability Return and the certificate of Exemption. Proper-Practices are found inlhe Practitioners'

Guide*which is updated from time to time and contains everything needed to prepare successfully

for the financial Year-end.

. The authority should receive and note the annual internal audit report prior to approving the annual

governance statement and before approving the accounts'

. Ir/ake sure that the Annual Governance and Accountability Return is complete (i'e' no empty highlighted

boxes), and is properly signed and dated. Avoid making amendments to the completed annual return'

Any amendments'rrit O6 approved by the authority and properly initialled'

. Use the checklist provided below to review the Annual Governance and Accountability Return for

completeness at the meeting at which it is signed off'

. You should inform your external auditor about any change of clerk, Responsible Financial officer or

chairman, and provide relevant email addresses and telephone numbers'

. lt is recommended that the authority has numerical and narrative explanations for significant

variances in the accounting statements on page 4, should a question be raised by a local elector'

There is guidance provided in the Pracfitioners' Guide" that may assist'

. Make sure that the accounting statements add up and the balance carried forward from the previous

year (Box 7 ol ZO17) equals the balance brought forward in the current year (Box 1 of 2018)'

. The Responsible Financial officer (RFO), on behalf of the authority, must set the commencement date

for the exercise of public rights. From the commencement date for a single period of 30 consecutive

working days, the accounts and accounting records can be inspected. Whatever period the RFO sets

must include a common inspection period-- during which the accounts and accounting records of all

smaller authorities must be available for public inspection - of the first ten working days of July'

. The authority must publish the information required by Regulation 15 (2), Accounts and Audit

Regulations 2015, including the period for the exercise of public rights and the name and address

of the external auditor.

Have all highlighted boxes have been completed?All sections

Have the dates set for the period for the exercise of public rights been pu blished?

Have all highlighted boxes have been completed by the internal auditor and

explanations provided?
lnternalAudit Report

Section 1 For any statement to which the response is 'no', is an explanation

a question be raised by a local elector and/or an interested party?
available

Has the authority's approval of the accounting statements been conflrmed by

signature of the Chairman of the approval meeting?

the

ls an explanation of significant variations from last year to this year

should a question be raised by a local elector and/or an interested party?
available,

ls an explanation of any difference between Box 7 and Box 8 available, should

a question be raised by a local elector and/or an interested party?

Section 2

Sections 1and2 Trust funds - have all disclosures been made if the authority is a sole

managing trustee?

Completion checklist -'No'answers mean yog may nOt have met requirements
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Certificate of Exemption
To be completed only by smaller authorities where the higher of gross income orgross expenditure did not exceed €25,000 in ir," year of account ended 31 t,arch2018' and that *it-!.to certify thlmselves as exempt from a rimited assurance reviewunder section g of the Lo"aiauoit (smalleinutnorities) Regulations 2o1s
I5J:;:Ji,::lffiL,T{*[ffi]';]:T,?1i1iii!,!J/:,x,Tj::iifii:#jJ:d;:,:i:Tfliltcco,rn,ab 

,yauthority after 31 tt/arch zole'Jno 
''""'o'""0 certificate or ixl-mption is suumiiteJ nt-tirying the externarauditor.

East Cowton parish Council

fffiS:[1fllffi: '[? ffl:51 ffi::iJll:JElfffi,.or the authority s gross income ror the year or sross
Annual gross income for the authority 2017/18

€5,79g
Annualgross expenditure for the authority 2017/1g: 

Cg,356
There are certain
assurance 

'"''"*"#'il*';fl"'::il,yi :i"T,X'i["Jlll,: [iil:],1iii,"iTilJ,:,"Jffi""i,Tf",i.T 
l[i1,,,,1,,,*o;:li'l"f;:':1,:ffi1ffi:i:'Jfl :*;il;,:tx;#:r:*##ri::alti,rfl,fi 
?llX,"#l:By signing this certificate of Exemption you are confirming that:

,*,::.",.mfiT:I?"ffi?il'1J."#"1?,ri:l,n:,r:lm*r:mJjlo*,,n,,. issued ,n."Ju9r, 
recommendation to the 

3rif.,"ritf ,",ri,.n to the authoritv or a
r",nuo"i'j, ,;"i'i1",!:ffi.[::il1ilHtr[Jlii;?i;*ou-re s to th]'i,,,i".0"1,";,ll'jr,"*-r"^":: l{,|i 

r
' commenced judicial review pro"""iirg. unJe, section 31 ( 1 ) of the Act' 
Ix',;::;3fiffi;i:i11;:;Ji"l,?ffifikn:Hi:"","1ffi1t"tyililf:?^:l5:il;s 

unawru,. The court has not 
-dectareJ;;;,;,#,:ccount unlawfulaftersection 28(3) of the Act. 'ruL;ounl unlawful after a person ,ro" 

"n'lppear 
under

lf you are abre to confirm that the above .l1t:T:rt" appry and that the authority neithffiff,:[:: ?;:'"',.",iT:,.1L*#"* ezs,ooo, ,,IJ,',n"'tirtiricate or e*",ption can oe sisned and 
,me,

The Annual lnternallY-.1' *"0:.T' Annual Governance statement, AnnuarAccounting statements, an anarysis of

varrances and the oallleco,nciii;r", J;:ln:ll;ilft;rL 
o1, n"nrj"rir., irr)1. Accounts ano Ruiit

Hegulations 2O1S inc
yr,[ ? 

*0, oili,. H#r?":?"t5,?;H:"i"jJ1" exercise or p,l],. ,-g,,ti .tirr-nuujr" i" ],,,v compreted *]riongare also confirming tr"t t,iJ,J;ffffii public website* befoie z J"i ztt"a'Ei="lrn,n, this certific"G yo,Signed by the Responsible Financial Officer

Signed by Chairman

Email

U {zr ls hn{ Date

t4 /as/ rg
Date

l+ la-tf rS
Telephone number

01325 378473

This Certificate of Exemption shoto your external auditor.
uld be returned as soon as possible after certificationAnnual Governa nce and Accou ntability Retu rn 20 17/18 parti

Page 3 of6

*pubrishedweb 
address 

judithkilsby@yahoo.co.uk

(not appticabte to parish Meetings)

https ://eastcoMonvilla ge.weebly. corn/



Annual lnternal Audit Report 2017118

E-ASTCcttlToxtPA€lS'rlCcu'NJclL

This authority,s internal auditor, acting independently and on the basis of an assessment of risk'

carried out a selective assessment of complianCe with relevant procedures and controls to be in

operation during the financial year ended 31 March 2018'

The internal audit ,far ZAfil18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined' the internal audit

conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectivei were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets

if needed).

Date(s) intemal audit undertaken

r. lo*[,r
Signature of person who

canied out the intemal audit

Name of person who canied out the internal audit

ff

A, Appropriate accounting records have been properly kept throughout the financial year,

B. This aurthority complied with its financial regulations, payments were supported by invoices, all

and VAT was appropriately accounted forwas

C. This authority assessed the significant risks 1o achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted lrom an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on conect prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
and VAT appropriately accounted for.

G. Salaries to ernployees and allowances to members were paid in accordance with this authority's
and PAYE and Nl requirements were properly applied.

H. Asset and investments and accurate and maintained.were

l. Periodic and year-end bank account recolrciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were

recorded

lnternal control ohiective

Yes coveFedt'

Agreed? Please choose
one of the following

K. (For local councils only)

Trust funds (including charitable) - The council met its responsibilities as a trustee.

No
Not
applicable
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Section 1 - Annual Governance Statement2AlTng

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We have put in place arrangements for effeclive financial
managemenl during the year, and for the preparation of
the accounling stateanents.

prcparcd its accounting statements in actordence
with the Accounts and Audit Regulatbns.

2. \ib maintained an adequale systern of intemal conlrol
indudirE rneasures designed to prevenl and detect fraud
and corruption and revieraed its efiecliveness.

made p@pet arangemdnts and accepte4 responsibility
lor safeguading the public marpy aN rcsources in
itscharye.

3. V1,19 took all reasonable steps to assure ourselves
lhat there are no malters of aclual or polential
non-compliance with laws, regulations and proper
Practices that could have a significant financial effect
on the ability of this authority to corduct its
business or manage its finances.

has only done what it has the legal power to do and ,las
conplied with Proper Pactices in &ir1g so.

4. Vl.b provided proper opportunity during the year for
the exercise ofeleclors'rights in accordance with the
requirements of the Accounts and Audit Regulations.

duing the year gave all persons interested the appodunv to
insryct and ask quesfions about this authorv's accounts.

\A/e carried out an assessment of the risks facing this
authority and took appropriale sleps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

5. considered and documented the tinancial and other dsks il
faces and dealt with lhem propedy.

6. Vlle maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and conlrol systems.

arfinged for a campetent persan. independent ol the financial
cgntrols and procedores, to give an objective view on whether
intemal controls meet the neads of lhrs srnaller authority.

7. VVe took appropriale action on all maflers raised
in reports from inlernal and ertemal audit.

Esponded to matters baught to its attention by intemal aN
ertemal audit.

this authority and, where appropriate.
in the accounling statements.

vlre considered whetf€r any orliabilitieslitigation,
eventscommitmenls. or transactions, eitheroccuning

or thefterduring ahaveyear-end onfinancial impact
have themincluded

disctosed everything it should have about its business aclrvrty
during the year including events taking placo after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
truslee we discharged our accountability
responsibilities for the fund(s)/assets. ancluding
financial reporting and, if required, independent
examination or audit_

I has met all of its respnsibilities wlrere it is a sots-
managing trustee of a lacal trusl or trusts.

Ye$'rnoans rrral fiis a&lority:
Ageed

This Annual Governance Statement is approved by this
authority and recorded as minule reference:

18, i2 c

dared l+ lasl tg 
*

Signed by the Chairman and Clerk of the meeting where
approval is given:

Chairman

Clerk
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section 2 - Accounting statements 201 Ttlg for
East Cowton parish Council

l::Tl.fl",J:r rhe year ended 31 March 2018 rheaccounting Statements

1,",zu:;;ti;xs;;I;1J,:^Yi"{[:fl "",:",,T:;[ffi :,presenr,"*;;[;,i';'"ffi:T,:T.o,fiXr,T,t'Xii;TJ,opu,rv

Signed by Responsible Financial Officer

I conJirm.lhat these Accounting Statements wereapproved by this authority on this date:

t4 / c5/ ts
and recorded as minute reference:

I8, izcl i

Signed by Chairman of
Accounting Statements

the meeting where approval of the
rs gtven

tJ tZ-,lshur
r+laslalDate

The Council acrs as so/e trustee for and i responsible forTrust funds or assels.

1 (F Local Co uncils Only Disclosure notere Irust funds (including charitable

BN. The figures ln lhe accounting slaler?enls doabovenot include Trustany transactions.

l. Ealances
forward

brought
Total balances and reseryes at the ofbeginning lhe yearas recorded ln the financiat records. Value must toBox agree7 ofpre vious year.2. + orPrecept Rates and

Levies

vies)
Total amount of forprecept (or /DBs rates leandorreceived receivable tn the year. Exclude any granlsreceived.3. (+) Totat other receipts

1,472
Totat lncome or receipts as recorded in the cashbook /essthe orprecept rates/levies received (line lncludeal

anygrants received,4. (-) Staff costs

Tolal expenditure of payments tomade and otl behalf ofall enployees. lnc!ude sa/an'es and PAwages, YE and NI(emploryeeS and employers), pension contributions andemployment experse.s.
5. Loan

repayments
Total expenditure or paymenE of capital and interesttnade theduring year on the authority's bonowings (it any),6. (-),qtt other payments

8,117
Total expenditure or paymenb as recordecl ln the cash-book /ess staff cos/s (line and4) loan interest/capital

5.1

7. (=) Balancei
forward

carried

Total balances and
eqLtal (t+2+3) _ (4+

reserves at the
5+6)

end of the year. Mui

31 fr/larch
2017

€

31 March
2018

€

Please round all fgares to nearesl E1 Do not leaveboxes anyblank and repoft art0 Nil balances Ail figures /nUsTtoagree financialunderlying recods.

Noles and guidance
Yearending

8. Total ofvalue cash and
short term investn)ents The sLlfil of all current and bankdeposit

cashaccoutlts.andholdings short term vestments held as at 3To Marchagree with bank
Iotal9. fixed assets lusp

termlong rnvestments
and assets

The value ,

Ltp of ail its
31 March.

of all the property
/s madefixed assels and
as at10. Total borrowings

The outstanding capital balance as at 3 1 March allolfront loansthirtl pafties (including PWLB),
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